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m a t  r u i e t i o n  perrormea r..ui I"  er..t1on o r  thl.-..rl.. 

To coordinate investigations of a l l  applicants for Industrial Loan l icenses to make the 
determination that the financial stability, convenience and advantage, and the needs ..of the 
consumerwill be me t  before license is issued. hocess and issue renewals of the approximate1 
1100 lic'ensees yearly. To levy and collect annual license fees, investigative fees, and 
monthly Loan Tax on all  l q n s  made pursuant to the Act. To provide day-today administration 
of the Law, Ruies and Regulations a s  they apply to the Industrial Loan industry in Georgia. 

- - .~~ - - .. ~. ~ .- ~~ , _-  -. ~~ _._ - 1 .DIIC1I?TIO# Or ( I I R I C I  - Includ. ?or. l o .  b ?era T l t l . .  I f  mn), 

Form IL-13, Quarterly Insurance Report, contains the amount of loans made; insurance premium 
charged; refunds, net premiums; number of claims paid; total amount of claims paid: per cent 
of c l a ims  paid to net premiums; and name of insurance company.. These are filed by the 
Industrial Loan l icensees i n  the State of Georgia on a quartcrly basis .  
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1 13. 31 t h i s  the Record Copy oq the  ser ies?  
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14.. Is there a duplication of t h i s  s e r i e s  i n  another o f f i ce  o r  agency?, 

15. Is the i n f a - i i t i o a  cmtained i n  t h i s  aer ies  evzr smFlyizeC 3~ published? 
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16. Does t he  s e r i e s ' d o n t a h  c lasg i f ied  infomat ion  requiring s6cur i ty  h k ~ d l i n g ?  .... ...*. . 

17. .he .the . -  aeries d o c m a t  - pol ic ies  : I - ,  ~ ; and procedures of agency's operation- o r  fiuictipn?. [ ] 

18. Could t he  

19. Is the  series (or major portion of it) r&darly microfilmed? 

20. ~ ~ o g ~ ' ~ t G  recorq,ser.ipa prbvide-data 
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function be perfomed if t h e  f i les  were l o s t  o r  destroyed? w 11 
[ I  Gd 
[ l ~  w 
[ I  w 

If yes, why? 
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21. Does t he  record seri,es contain docmentation produced as EDP printout? 

a. [ ]STATE b. [ ISTATLEE OF c. [ ]AUDIT ,a. [ ]FEDERAL e.  WADMINISTRATIVE f .  [ ]HISTORICAL 
LAW LIMITATION PERIOD LAW DECISION VALUE 

Georgia Industrial Loan Act requires loan companies to keep their records 4 years, and we feel 
that we  should keep them at least one year more. 

(C i te  Law, Sta tu te ,  or other ream for the re tent ion requimmentl 
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rmBJgcT: Records Disposition Standard \ 

To: COMPTROLLER GENERAL ATTENTION: MICKEY ANDERSON, RMO .',' 

1. Enclosed (4 (is) appmved Records Msporittion 8t~dudr for the follow- 
krpr f l lar :  

Quarterly Insurance Report F i l e s ,  1968 t o  Date 

2. The following actione will be taken t o  implement the approved rtandara 

8. Place the disposition standard on the f i l e  folder, f l le  drawer, i i l e  
cabinet or other type of container i n  accordance with the folloving 
example and enclosed labeling procedures: 
QUmERtY INSURANCE REPORT FILES ( I n s e r t  Date of Fi les )  
Cut of f  a t  end of CY; hold i n  current  f i l e s  area 1 yr . ,  then t r a n s f e r  
t o  records center ;  hold 4 yra., then destroy. 

Transfer f i les  t o  the records center, archives or diepore ofthem 
in accordance vith the approved standard. 
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b. 

C. Report surplw f i l e s  equipment t o  t h i s  oificc. 

3. Questions concerning implanentation of the approved standard should bs r+ 
famed to  this off lce  (656-2379 or 2380). 

Jf John A+ F. Dunn 

State Records Msnagement Offlcer 
Archiv;?~ end Records Building 
Atlanta, oeqreia 30334 

Zbcloaurer: 1. AR-50-71, Fok for Disposition Standards 
2. bbslingProcedures 
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